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I. OBJECTIVE & PURPOSE 

 
The purpose of this regulation is to ensure that the University conducts 
thorough background screenings of prospective non-unit faculty, 



The background screenings will check seven (7) years of history for the applicant and 





Employees who were hired by UNF prior to the implementation of this regulation 
or did not undergo a UNF pre-employment background check at the time of hire 
and have a change in status, for example moving from OPS (temporary 
employment) to USPS or A&P (regular employment) will be provided this change 
in status contingent upon completion of a successful background check. 
Likewise, current employees who are promoted or who are reassigned to a 
position of trust or other position requiring a background check by law, will be 
offered the promotion or reassignment status contingent upon completion of a 
successful background check that is appropriate for the position’s new duties. 
Persons who are reassigned but do not successfully pass a background check, 
may be subject to termination of their employment. 

2. When a Background Check will not be Required. 

a. Persons who undergo a UNF pre-employment check and have a change in 
status, for example from an OPS to USPS or A&P position and maintain 
continuous employment with UNF, will not have to undergo another 
background check prior to 

the change in status unless the new status is considered a “position of 
trust” as described in section II, A above. 

b. Promotions of faculty from assistant professor to associate professor and 
associate professor to full professor are not considered a change in status 
where a background check is required. Similarly, if an in-unit faculty member 
is promoted to a faculty administrative position, no background check will be 
required unless the new status is considered a “position of trust” as 
described in section II, A above. 

c. If a current employee separates from UNF but resumes employment 
within less than one (1) year, the person will not have to undergo a pre-
employment background check. 

D. The results of each background check will be reviewed with the following 
considerations and in accordance with Equal Employment Opportunity Commission 
(EEOC) guidelines, to determine whether the records are grounds for denying 
employment: 

1. The nature and gravity of the offense; and 
2. The time period that has elapsed since the conviction; and 
3. The nature of the job for which the applicant is applying: 
and  
4. Reoccurrence and pattern of criminal behavior; and 
5. Truthfulness of the applicant in disclosing the 
offense(s); and 
6.  Information supplied by the applicant about the 
offenses(s). 

A



information by law, is public record. 
 

  NOTE: As set forth in the Code of Conduct and Ethics, 1.0020P, all faculty and staff 
are required to report alleged violations of law including arrests by a law enforcement official 
that could impact the individual’s temporary or continued performance of their job duties. 

 

References: 1001.74, FS.; 1001.75, FS. and relevant Collective Bargaining Agreements ; 
History: NEW 2-1-06; Repealed 6C9-4 Adopted by the University of North Florida Board of 
Trustees as part of the University’s Personnel Program on January 26, 2006.  Formerly 4.005; 
Amended. 
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