
DIRECT DEPOSIT AUTHORIZATION 

 PLEASE READ AND CAREFULLY FOLLOW INSTRUCTIONS! 

All boxes must be completed to Start or Change Direct Deposit. Use this form to start, change or stop direct deposit for all payments 
received from the University of North Florida. Direct Deposit Action Requested:  

1. Check START if you do not have direct deposit and are first signing up for it.
2. Check CHANGE if you currently have direct deposit and want to change your financial institution or if your
account number or account type (checking or savings) is changing.
3. Check STOP if you wish to stop your direct deposit. Stops are processed the day they are received. You
must retain a Direct Deposit account while employed with the University of North Florida.
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